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RCI Certificate Printer

System Overview

This system is written in Microsoft Access

The database consists of 2 files C:\program files\rcicensus\RClcert.accdb and
C:\census\certdat5.accdb. It is the user’s responsibility to assure that these files are backed up.
The reports are designed to print on a laser printer or ink jet printer.

As with any computer system it is only as good as the input., Raiche Consultants Inc. accepts no
responsibility for accuracy of the output. It is up to the individual user to verify the correctness
of the output.

The purpose of this program is to allow you the ability to input and retrieve parishioner’s
sacramental information. Once recorded you can retrieve it, update it, and print any of five
sacramental certificates.

IMPORTANT NOTE: Although this program is NOT intended to REPLACE the required
sacramental record books, the information contained in those volumes is easily entered, as
needed, into the computer, and easily retrieved.

This program can be used as a stand-alone or linked to the Raiche Consultants Church Census
Program. More on this later.

Install:
Will be done by RCI
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Setup:

The first time you open the program go to | Parish info

Welcomel!

@ Ghuech Gensus Sustem

Certificates 5
version 2018

Microsoft Access
2007 | 2010 | 2013

m Individual Info

[ Parish Info
=

and complete your parish information. This becomes the letterhead of each certificate.

Parish Information

Parish Information

St &nne's Parish
30 College St

State: |
i00T-

o x
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For users of RCI Census.

From the Census program choose System Tools | Move to cert.

El System Tools -

System Tools

Password | Change the Accounting Password- You must know current Password
to Cert Move all Sacramental information to the Certificate Program
Convert Data Used when a new database version is released in the FALL update.

Merge 2 Parishes Merge 2 parishes who have census databases

Table Update Used to set up an manage the supporting tables of standard information (such as
activities, marriage stats etc.)

i

System Tools Ma

Chu"fch Census 2020
- 7/26/2020

Main Version

h o

Close App.

This will take all of your parish’s names and sacramental information and move it to this
program. You can run this again at anytime in the future to update the information.

PLEASE NOTE that the program will always assume that the information in the Census is the
correct information. If you change the information in the Certificate program and not in the
Census, then the changes will be overwritten and the incorrect information will be put back into

the Certificate program the next time this is run.
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Updating Individuals

All updating and printing is done from Individual Info Menu.

Main Input Screen - 0O =

Individual Input

FndPoson| | ]

EATHER Father's First Name: _
MiddioName Fathors LostName: ]|
JOHNSON

Guff. | - Mother's First Name: —
25/1903 Mother's Maiden Name:| [

BirthCitp/State: _

- Print o
. First , A g Combination Add New RF.'tI.II"
pevtem Communion orfimater M Emat':gz:ltun Aeminsteer Person etrest

Adding New People

Press the “Add New Person” button to get a blank screen. Fill in the appropriate information and
press the Refresh button to save and link the data.

Updating Existing People

Use the Drop Down menu to find the individual you wish to update. Change the information that
needs to be changed and press the refresh button to save and link the changed data.

A REMINDER: if you do NOT change the information in the Census program, this change will
be overwritten the next time you Move to Cert as described above.
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Entering Information for Certificates

Find the appropriate individual using the drop down menu. Choose the button for the certificate
you choose to print. Be sure the check box for “received Sacrament (Y/N)” is checked to
indicate that this is a valid certificate to print. Complete the remainder of the information and
press appropriate button to print the certificate.

Note per requests of the churches there are 4 options

Standard Certificate this will be signed by “Pastor”

Administrator version to be signed by ‘“Administrator” when there is no pastor
No birth city- standard omitting birth city if unknown

Administrator version of no birth city

@ Baptism Input Screen = 4

Baptism Information

Name: | JHEATHER AJONSON | ] 1

Baptism Received? |

Dato of Baptism ]|

Location: Paishe ]| | [Godpment: _J|

Cocation: Gy State] [ | [GodparentiNote]|
|
I

I
Cert Last Printed: _ Godparent 2 Note:

Standard Certificate Adrinigtrator Y ersion

Cert with no Birth City Administrator Version

Retm

The process is the same for each of the certificates: Baptism, First Communion, Confirmation
and Matrimony. It is suggested you purchase some gold trimmed parchment paper for the
certificates. This is available from most office supply stores such as Staples.
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Sacrament of Baptism
3

-'\L}’ﬁ .
LT

e
\

]

Your Church

Tain Strest
arrabrmm ™A

This is to Certify that

Cynthia P Sfewart

Chidf Fomrin 5 anarart

zrd Jearme Sullivan

Brn in 5t. Lanis, MO o e
12 deyaf Jure, 1920 was BAFTIZED
mthe 12 Jay of Septenh e, 1980

Accarding ia the Rile of the Roman Catholic Church

&y the Fev. Father Thoanas Green

the Sponsors deing Marzaet Slade

and Foger Slade &5 it appears fom

the B spaa LR epi sty g i 5 Chareh,

Dhted

Fastor
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First Communion Input Screen - B8 X

First Communion Information

EATHER & JOHNSOM

Fist Communion roceived? | [~

Standard Certificate Administrator Version

Retm

Mo Birth City Aevailable Administrator Yersion

First Eucharist

Your Church

Tk Crest
avrtimn A

This is ta Testiy

That Chnthie P Shewart
Chid g Eevin S tevarart
znd Jeamme Sullivan
Bar in 2t. Louis, MO o e
12 Joy oF June, 1950
received their first Holp Compraiion on

S0y

According lo the Rite of the Romnn Catholic Church

aF irappears from
the facamentn ] Reg sty o o is Church.

LDated A rH0e
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Confirmation Input Screen - 0O =

Confirmation Information
HEATHER: A JOHNSON

‘Confirmation leceived? I

Date of Confirmation: _
]

— — 5 #1 Hote:
Mame of Bighop: — Sponzor #12-
Date of Certificate: - Sponzor #2 Note:

Standard Certificate Adrniniztrator Yersion

Mo Birth City Available Adminiztrator Wersion

Sacrament of Confirmation

WL,
»:J
]
Your Church
Tifain Srreat
arvotm A
This is to Testify
That Chndhia P Stewarf
Child f Eein 5 terart
oud Jearme Sullivan
dorn in St Louis, MO o the
18 day gf Jure, 1980 was Confirmed
onthe 27 day f Jarmary, 2004
According to the Rite of the Roman Catholic Church
dy the Most Rev. Thomes b quinas
e Sprowscrs Meing Thomas Mowe
and Aznes More 25 It aypeas fiom
the Confrmation Regisey qfthis Churh.

Lated
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Marriage Input Screen - 0O X

Marriage Input
'Mame: | [HEATHER A .JOHMSON

=

Witneszs #1:
Witness #1 Note:
Witness #2:

Date of Certificate: Witness #2 Hote:
Celebrant:

Marriage Motations:

Standard Certificate

Admiriztrator Wersion

Sacrament of Matvimony

e

L
LT
»:‘J
]
T our Church
MWah Strest
arvatoam WA

This is to Testify

Thar Cynthia P Stewart

and James Callahan
were lawfully Married
o ﬁei dey f June, 2004
According to the Rite of the Roman Catholic Church

and in conforniy with the law s of the Sate of Massacfmsetts

Rev. Fufher Toseph Bk
dficiatin g in & o Termfer Smith
and Dagricl O ears Wiinesses,

as gppears from dhe WMamiage Register of fhis Chomch.

Lated
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Combined Certificate

This will print a certificate indicating all of the sacraments received and the dates received. The
sacrament received must have the “received” box checked. This will first appear on the screen
and can be printed from there.

Thisisto Certify

That Charina P Srewar

Received o ths Churehthe Savaments) af:

B BAPTISH 9118/1920

B  FIRST EUCHARIST 511211987

B CONFIRMATION 142272004

B MATRIMOMY 6152004
Dated 4i27/2006

Pastar
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Member records

From the main menu go to Start | Member Records

This allows you to see all the members currently in the Certificate database. From here you can
ONLY delete members.

EE Members Record

Lharme Frame Birthdate FamlD
|Brent |David [E/24/1968 | 407
|Erowns |Shannon |3/24/1938 | 37
|Erowns |&lexander [4/30/1930 | 33k
|Bru:uwns |Ehristine | 3/9/1963 | 336
|Bru:uwns |Terrenc:e |2.-"28.-"'I 354 | 334
|Cardola |Paui 0221963 | 134
|Cardola [Marina [5/23/1995 | 193
|Cardola |Janine |8/29/1966 | 192
|Cardola |Derek [7/28/1993 | 191
|Cascade |Fonald |2/15/1985 | 41
|Cauley |Frances [E/15/1925 | 81
4 |E |Linda [1/13/1943 | 281
|Cave |Kate [7#16/1993 | 427
fil+ | Delete Record | 2
Record: (][4 ][ o0 [ J[M1]mk] of 425
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License Agreement & Support

All custom written systems from Raiche Consultants Inc. come with a 'site' license. The
terms of this license are contained in the appendix and your use of the systems is your agreement
to live by these terms.

Support is as follows:

Telephone support hours are between 9 AM and 5 PM Monday through Friday (free for
maintenance contract holders)

On site support: Available at the current hourly rates plus travel time

This service and support are only for systems written by Raiche Consultants Inc. Support for
other products is indicated with each product.

Support hours and cost are subject to change without notice.
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LICENSE AGREEMENT

You may:
a. Use this program on any machines at any location for the sole use of your parish

b. Copy the executable programs to any number of machines for the sole use of your
parish. The copyright notice must appear on all copies.

You may not sub license, assign or transfer the license or the program or Microsoft's
Runtime except as expressly provided in this agreement.

Warranty

With respect to the physical diskette and physical documentation included with the
system, This license warrants the same to be free of defects in materials and workmanship for a
period of 60 days from the date of purchase. In the event of notification within the warranty
period of defects in material or workmanship, the defective diskette or documentation will be
replaced. The remedy for breach of this warranty shall be limited to replacement and shall not
encompass any other damages, including but not limited to loss of profit, special, incidental,
consequential, or other similar claims.

This license for Your company specifically disclaims all other warranties, expressed or implied,
including but not limited to, implied warranties of merchantability and fitness for a particular
purpose. With respect to defects in the diskette and documentation, and the program license
granted herein, in particular, and without limiting operation of the program license with respect
to any particular application, use, or purpose. In no event shall the author be liable for any loss of
profit or any other commercial damage, including but not limited to special, incidental,
consequential or other damages.

Use of the program is proof of agreement with this contract.

Copyright(c) 2000, 2021 Raiche Consultants Inc.
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Appendix A - Access Shortcut Keys

Key Combination Function

CTRL ; Insert Current Date
CTRL + Add New Record
CTRL - Delete Record

ESC Undo Changes to current field
CTRL X Cut

CTRLC Copy

CTRL V Paste

CTRL F4 Close current Window
ALT F4 Close Access

F7 Find Box

SHIFT F4 Find Next

To move between records use the VCR buttons at the bottom:

H|4|| 2 I+|H|Ir*||:|fEiE|9

The Single arrows move one record forward or back, The arrow with a line goes to first record and last record. The
arrow with a star goes to a new record. You can also type a record number in the middle. The last number in gray
show how many records on file.

To Find a record go to the field you want to search on (such as name, but can be done in any field). And press the

4

binoculars a box to find will appear with some options:

Find in field: 'Customer Hame"

Find what | Firrd st |
Seaich: |4 =] T MaichCase
[ Search Fields &3 Formatted

Match: Iﬁ"‘""fh':'lE Field j ¥ Search Only Current Field Close

Fill in the name, or any part of the name, and choose Whole field or any part of field and press Find First. If that is
not the customer you wanted press Find Next until you find them.

Gt

To add a new record, you can use the VCR Buttons or the plus sign A blank record with will appear.

|
To exit back press the close door button.
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APPENDIX B - Compacting A database:

Note: This Procedure requires a full version of Access. As you add and delete records to your database it will grow
much larger. The way a database works is each time you delete a record it does a "Logical" delete. What this means
is it marks that record as deleted so you cannot get at it, but does not physically remove it from the hard drive. Itis a
good idea to routinely "Compact" your database. This procedure will remove all records flagged for deletion. How
often you do this will depend on how much updating you do. You can do it as often as you like without doing any
harm.

Corrupt Databases: If you experience a power outage, power surge or forget close windows before shutting off your
PC you may corrupt your database. This program was written in Microsoft Access and can recover damaged
databases fairly accurately. Of course the best protection is to be sure you have a good surge protector or UPS (The
difference is a surge protector will protect your PC from permanent damage from a power surge, an Uninterrupted
Power Supply will also give your PC battery power long enough to shut it down.) AND a good Backup! The
dangers of fixing a corrupt database are that you do stand a chance to lose some or all your data, or you may actually
get deleted records back if you have not compacted lately.

To do a routine compact or to correct a corrupt database you follow the same steps. Go to tools menu. Then Choose
Tools ICompact Database. .Or Repair Database.

This will close the current screen, compact the database and then re-open the current screen.
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